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2020
HOST ORGANIZATION INFORMATION

Name of Organization:  _________________________________________________________


Physical address of Organization:  _______________________________________________________
City:  _____________________   State:  _______   Zip Code:  ________________________

Telephone:  ______________________   Fax:  ____________________________________

Web site:  __________________________________________    IRS EIN:  _____________________  

Name of Workers’ Compensation Insurance Agency and Policy Number: 

___________________________________________________________________________

(Please attach a copy of your Workers’ Compensation policy for our file.)

the Research Scholars, Short Term Scholars or Specialists may need to be covered by your Workers’ Compensation policy.  Please confirm your Workers’ Compensation policy includes any the Research Scholars, Short Term Scholars or Specialists.  Yes____   No____

If your Organization is exempt from Workers’ Compensation insurance or it will not cover your J-1 Research Scholar, Short Term Scholar or Specialist, please contact us for additional information.

Organization’s principle business activities:  _______________________________________

Gross annual revenues:  ____________________Number of permanent Organization employees:  ______________

Date of Incorporation:  __________________________________

Total number of current active Research Scholars, Short Term Scholars or Specialists:  _______________________________

Other Sponsoring Organizations with J-1 visa holders on site:

​​​​​​​​​​​​​













Does your Organization close for any period during the calendar year?  If yes, please list the approximate dates of the closure.













Officer or Director  authorized to sign Third Party Agreement:  ______________________________________

Title:  __________________________________

Telephone:  _____________________________  Ext.: 



E-mail:  _________________________________

Supervisor responsible to oversee the Research Scholars, Short Term Scholars or Specialists Program: 
Name:  ___________________________________________

Title:  ___________________________________

Telephone:  _____________________________  Ext.: 




E-mail: __________________________________

Site of Activity (If different from above)

Organization or Department Name: ________________________________________________

Site of Activity Address:  ________________________________________________

City:  _________________________  
State:  _______   Zip Code:  ________________________

What plans are in place for the Research Scholars, Short Term Scholars or Specialists to participate in American cultural activities? _______________________________________________________________________________________________
_______________________________________________________________________________________________

_______________________________________________________________________________________________
_______________________________________________________________________________________________
Will there be any payroll deductions (e.g. housing, transportation, uniforms, etc…)?   Yes   No (please circle)

If yes, please indicate below the reason, amount of the deduction, and frequency.  Pan Atlantic requires documentation that the program participant(s) have been notified and agreed to the deduction of these costs from their pay.
How did your Organization hear about Pan Atlantic Exchanges?  _______________________

LETTER OF AGREEMENT
THIS AGREEMENT is made on ___________________ (date) by and between Pan Atlantic Consultants, Inc. DBA Pan Atlantic Exchanges (“Pan Atlantic”), 1 Union Street, Suite 202, Portland, Maine, 04101, USA AND _________________________________________________________________________________
_________________________________________________________________________________

_________________________________________________________________________________

[Full Organizational Name and address].  (“Host Organization”).
This Agreement details the following arrangements in compliance with the Rules and Regulations of the Exchange-Visitor Program, as administered by the United States Department of State, to place a Research Scholar, Short Term Scholar or Specialist in a cultural exchange program.

Host Organization agrees and certifies that:
I. It understands and supports the purpose of the Research Scholar, Short Term Scholar and Specialist Programs.  Specifically, 
a. Research Scholar:  that the purpose of the Exchange Visitor Program, in part, is to foster the exchange of ideas between Americans and foreign nationals and to stimulate international collaborative teaching, lecturing and research efforts. The exchange of professors and research scholars promotes the exchange of ideas, research, mutual enrichment, and linkages between research and educational institutions in the United States and foreign countries. It does so by providing foreign professors and research scholars the opportunity to engage in research, teaching and lecturing with their American colleagues, to participate actively in cross-cultural activities with Americans, and ultimately to share with their countrymen their experiences and increased knowledge of the United States and their substantive fields.
b. Short Term Scholar:  The Exchange Visitor Program promotes the interchange of knowledge and skills among foreign and American scholars. It does so by providing foreign scholars the opportunity to exchange ideas with their American colleagues, participate in educational and professional programs, confer on common problems and projects, and promote professional relationships and communications.
c. Specialist:  The Exchange Visitor Program promotes the interchange of knowledge and skills among foreign and American specialists, who are defined as experts in a field of specialized knowledge or skills, and who visit the United States for the purpose of observing, consulting, or demonstrating their special skills. It does so by providing foreign specialists the opportunity to observe American institutions and methods of practice in their professional fields, and to share their specialized knowledge with their American colleagues. The exchange of specialists promotes mutual enrichment, and furthers linkages among scientific institutions, government agencies, museums, corporations, libraries, and similar types of institutions. Such exchanges also enable visitors to better understand American culture and society and enhance American knowledge of foreign cultures and skills. This category is intended for exchanges with experts in such areas, for example, as mass media communication, environmental science, youth leadership, international educational exchange, museum exhibitions, labor law, public administration, and library science.
II. Host Organization understands and agrees to limit the activities of the Research Scholar, Short Term Scholar or Specialist to those activities and sites of activities that are specifically authorized by the Rules and Regulations of the Exchange-Visitor Program and Pan Atlantic Exchanges.  Specifically, this shall include the limitation of the Research Scholar, Short Term Scholar of Specialist in the Occasional lectures or consultations performed outside of their approved research or academic program.  Research Scholars may participate in occasional lectures and short-term consultations, if authorized to do so by Pan Atlantic in advance. Such lectures and consultations must be incidental to the exchange visitor's primary program activities. If wages or other remuneration are received by the exchange visitor for such activities, the exchange visitor must act as an independent contractor, as such term is defined in 8 CFR 274a.1(j), and the following criteria and procedures must be satisfied:
a. Criteria. The occasional lectures or short-term consultations must:
i. Be directly related to the objectives of the exchange visitor's program;
ii. Be incidental to the exchange visitor's primary program activities;
iii. Not delay the completion date of the exchange visitor's program; and
b. Procedures. (i) To obtain authorization to engage in occasional lectures or short-term consultations involving wages or other remuneration, the exchange visitor must present to the responsible officer in advance of any lectures or consultations:
i. A letter from the offeror setting forth the terms and conditions of the offer to lecture or consult, including the duration, number of hours, field or subject, amount of compensation, and description of such activity; and
ii. A letter from the exchange visitor's department head or supervisor recommending such activity and explaining how the activity would enhance the exchange visitor's program.
iii. Host Organization agrees to not allow the lectures or consultations until receiving affirmative approval from Pan Atlantic authorizing such.
iv. Host Organization agrees to promptly notify Pan Atlantic of any change in activities not specifically contemplated in the approved program.
III. Host Organization agrees to hold an “Orientation Meeting” upon the Research Scholar, Short Term Scholar or Specialist’s arrival to the Host Organization in the United States;
IV. Host Organization will provide program participant with an accurate description of the approved activities;

V. Host Organization will provide established protocol and/or procedures for the resolution of issues or disagreements that may arise during the duration of the program;
VI. Host Organization will provide opportunities for Research Scholar, Short Term Scholar or Specialist to participate in American cultural activities;
VII. Host Organization will ensure Research Scholar, Short Term Scholar or Specialist comply with the rules of Pan Atlantic, and to submit regular program evaluations to Pan Atlantic.
VIII. Host Organization will submit program evaluations to Pan Atlantic as requested via email and online reporting systems.  Appointed supervisor will promptly complete program evaluations.
IX. Host Organization agrees to provide Pan Atlantic and Department of State access to program participant and Host Organization staff and faculty associated with the Research Scholar, Short Term Scholar or Specialist.  Specifically, Pan Atlantic shall have the right to periodically conduct “on-site” inspections of the Host Organization facility including, but not limited to, program structure review, evaluation, and progress assessment; and Pan Atlantic will have the right to cancel or terminate the program pursuant to the findings in its program assessment.

X. Host Organization will notify Pan Atlantic of any issues affecting the health or welfare of a Research Scholar, Short Term Scholar or Specialist during the program.  Emergency contact can be made by calling 207-871-8622 at any time.     
XI. Pan Atlantic agrees and certifies that:

a) it will consider only candidates it believes to be qualified for the program;

b) it will collaborate with Host Organization and program participant to provide clear, actionable and verifiable research plans.
c) it assumes responsibility for the proper issuance of all DS-2019 forms;

d) it will notify the Research Scholar, Short Term Scholar or Specialist of the requirement for health insurance;

e) it will ensure the Research Scholar, Short Term Scholar or Specialist has a health insurance policy for the duration of the program.
f) it will report arrival/departure of Research Scholar, Short Term Scholar or Specialist to/from the United States and Research Scholar, Short Term Scholar or Specialist whereabouts while in the United States as well as his or her emergency contact information, program progress;

g) it will act as a liaison between the Research Scholar, Short Term Scholar or Specialist and the Host Organization in the event of conflicts or issues; 

h) it reserves the right periodically to conduct “on-site” inspections of the Host Organization facility including, but not limited to, program structure review, evaluation, and progress assessment; and

i) it reserves the right periodically to conduct “on-site” inspections of the Host Organization facility including, but not limited to, program structure review, evaluation, and progress assessment; and

j) it reserves the right to cancel or terminate the program pursuant to the findings in its program assessment.
k) Pan Atlantic staff will be available in the event of an emergency 24-hours a day.  Emergency contact information for Pan Atlantic outside of normal business hours is 207-871-8622 x9.  During normal business hours call our office at 207-871-8622 for immediate assistance.

Host Organization commits to abide by and uphold the above outlined terms as well as all other terms and conditions pursuant to the Rules and Regulations of the Exchange Visitor Program (full text of regulations is found in the Code of Federal Regulations http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&tpl=/ecfrbrowse/Title22/22cfr62_main_02.tpl) , as administered by the United States Department of State.  Host Organization fully understands that noncompliance with this agreement may result in the termination of this program and any future programs that may follow.

_______________________________________________________
_________________
 Full Host Organization Name







Date

By: ____________________________________________________


Telephone: ________________    E-mail: ____________________________________________

______________________________________________________                _________________
Pan Atlantic Consultants, Inc DBA Pan Atlantic Exchanges



Date

By:  









_______________________________________________________                     
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